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Policy Information Chart 

 

▪ 

▪ 

https://www.gov.uk/government/publications/working-together-to-safeguard-%20children--2#full-publication-update-history
https://www.gov.uk/government/publications/keeping-children-safe-in-%20education--2
https://www.legislation.gov.uk/ukpga/2006/47/pdfs/ukpga_20060047_en.pdf
https://www.legislation.gov.uk/ukpga/2004/31/data.pdf
https://www.gov.uk/guidance/equality-act-2010-guidance
https://learning.nspcc.org.uk/research-resources/templates/behaviour-codes-adults-children
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Associated 

documentation/cross 

referenced policies 

• 

• 

• 

• 

• 

•  

Supersedes 

document 

Behavior Policy Trips (Oct 2019) 

 

Executive approval is subject to the understanding that the policy Owner has followed the organisation process 

for policy ratification. 

Document Review History 

 

Version 
no. 

Type of 
Change: Major, 
minor, none or taken 
out of use 

Date Author of change Description of 
change 

1.0 Major   July 2023  Operations Lead  Complete 
revision    

2.0 Minor   Nov 23   Operations Lead  Additional clause 4.6 

Final Warning   

describing potential 

outcome.  
 3.0  Minor   Jan 24  Operations 

Lead/Esther 
Pounder – Trustee  

Sections 4.3-4.9 
review. 

4.0 Minor  Dec 24  Operations Lead Section 3.1 

5.0 Minor   Jan 25  Operations Lead Document Purpose  

Sections 3.1 & 3.2 
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1. Equality, Diversity, and Inclusion 

 

2. Introduction

 

▪ 

▪ .
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3. Reach Behaviour Code – Adults   

3.1 The purpose and scope of the behaviour code 

3.2  Reach members 
 

 

3.3 The role of volunteers & staff  
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3.4 Responsibility of volunteers & staff  
 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

3.5 Respecting children and young people 
 

▪ 

▪ 

▪ 

3.6 Diversity and inclusion 

 

▪ 

▪ 

▪ 
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▪ 

▪ 

 

Find out more about: 
 

➢ safeguarding children who come from Black, Asian and minoritised ethnic 

communities 

➢ safeguarding d/Deaf and disabled children and young people 

➢ safeguarding LGBTQ+ children and young people 

➢ safeguarding children with special educational needs and disabilities (SEND). 

 

 

3.7 Appropriate relationships 

 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

 

 

▪ 

only provide personal care in an emergency and make 

sure there is more than one adult present if possible:
 

https://learning.nspcc.org.uk/safeguarding-child-protection/children-from-black-asian-minoritised-ethnic-communities
https://learning.nspcc.org.uk/safeguarding-child-protection/children-from-black-asian-minoritised-ethnic-communities
https://learning.nspcc.org.uk/safeguarding-child-protection/children-from-black-asian-minoritised-ethnic-communities
https://learning.nspcc.org.uk/safeguarding-child-protection/deaf-and-disabled-children
https://learning.nspcc.org.uk/safeguarding-child-protection/lgbtq-children-young-people
https://learning.nspcc.org.uk/safeguarding-child-protection-schools/safeguarding-children-with-special-educational-needs-and-disabilities-send
https://learning.nspcc.org.uk/safeguarding-child-protection-schools/safeguarding-children-with-special-educational-needs-and-disabilities-send
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3.8 Inappropriate behaviour 
 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

 

▪ 

▪ 

▪ 

▪ 

➢ 

3.9 Upholding this code of behaviour 
 

3.10 What happens if I do not  follow the code of behaviour? 
 

 

 

 

 

https://learning.nspcc.org.uk/child-abuse-and-neglect/recognising-and-responding-to-abuse
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4. Reach Behaviour Code – Children 
 

4.1 Why we have a behaviour code 

 

 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

4.2 Dos and don’ts for children, young people and young adults 
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▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

 

▪ 

▪ 

▪ 

▪ 

▪ 

▪ 

 

4.3 What happens if I do not follow the code of behaviour? 

 

4.4 Minor or first-time incident 
If you behave in a way that doesn’t follow our behaviour code, our volunteers/staff will remind you 

about it and ask you to change your behaviour. 
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4.5 Formal warning 

4.6 Final warning 

4.7 Serious incident or persistent behaviour: 

4.8 Child protection procedures 

4.9 The role of parents and carers 
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APPENDIX A: RAW GROUND RULES (July 2023)  

The RAW Mentor Team are so looking forward to having your young people with them for the 

week.  

To keep everyone safe and happy we would like for you to understand our ground rules and have a 

conversation with your young people ahead of the trip, so they do too. 

1. If you bring any illegal substances, alcohol, or offensive weapons with you they will be 
confiscated.  Reach Mentors may need to search your belongings if they suspect such items 
have been brought in or acquired during the week.   

2. Normal age laws will be adhered to, i.e. – Under 18s are not allowed to consume alcohol or 
smoke.   

3. Together with the Reach Mentors you will agree ground rules to ensure the smooth running 
of the week - topics covered to include bedtimes, room occupancy, use of mobile phone 
and electronic gadgets.  

4. All Activity Centre property and equipment used by you will be treated with care and 
respect.  Any damage caused to centre equipment and property or to any items belonging 
to other RAW participants will be charged to the parents/guardians and/or the individual(s) 
concerned.   

5. All young people and adults will be treated with care and respect.  Bullying, teasing, 
inappropriate language, or behaviour will not be tolerated.  Any young person (or adult) 
who feels they are the target of such should speak to the RAW Leader in confidence, 
immediately.   

6. During organised activities we the RAW group follow the instruction of the Activity Centre 
Leaders.   

7. During free time young people must remain within any designated areas, unless you have 
the express permission of a Reach Mentor.   

8. Inappropriate behaviour could result in you being sent home; in this event all transport 
costs and arrangements will be the responsibility of the parent/guardian.  The RAW Mentor 
team have the final say in deciding ‘inappropriate’ behaviour.  

9. Parents will be notified as soon as possible if any incident involves outside agencies (i.e., 
ambulance, A&E, police).   

10. We discourage the use of mobile phones and electronics through the week, and 
respectfully ask parents to refrain from contacting their children directly – please call Reach 
Operations Lead: Sarah- Jane Lowson (SJ) if you need to reach your young person. 

 
Re Behaviour: If you take issue with any of the information provided above, please contact SJ 

otherwise we will take it as read that you and your young people are happy to comply.  

Remember SJ is your point of contact for the week:  

M: 07932 747 652  

Email: sarah-janel@reach.org.uk

mailto:sarah-janel@reach.org.uk
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Appendix B 

 

Accident/Incident Reporting Form  
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