
Appendix A:  

 

FORM FOR REPORTING CONCERN ABOUT A CHILD’S 

WELFARE  
 

If you believe a child is in immediate danger, please contact the police before filling in this form (call 

999 for emergencies and 101 (UK) or 112 (Ireland) for non-emergency calls).   

This form, once completed, should be emailed to the Reach Safeguarding Leads: 

● Deborah Bond, Safeguarding Lead: deborahb@reach.org.uk 07771960185 

● Julie Detheridge, Trustee Lead for Safeguarding: julied@reach.org.uk 07847010676 

 

1. Date and time of the incident/disclosure: 

 

2. Date and time of the report: 

 

3. Your name, role and contact details: 

 

4. Are you reporting your own concerns or passing on those of someone else?  If someone 

else, please give details. 

 

5. Names of all individuals involved in the incident, including any witnesses. 

 

6. The name, age and any other relevant information about the child who is the subject of the 

concern (including information about their parents or carers and any siblings). 

 

7. Please provide details of the incident(s) that gave rise to the concern, including who said or 

did what.  If you are reporting a disclosure made to you by a child, please report as much detail as 

possible using the child’s own words.  If you need to include your own perceptions, please make 

sure to identify these as such so that they are distinct from the child’s own account. 

 

8. Have you already informed the police?  If yes, please include the date and time that you 

informed them and any reference number they gave you in relation to the incident. 

 

For Reach Safeguarding Leads’ use only… 

 

1. Have you sought advice from the NSPCC/Tusla about handling the report?  What was it? 

 

2. Have you reported the incident to the relevant police and/or social work teams?  If so, who 

and when? 

 

3. If not reported to the police and/or social work teams, please explain the reasons for this. 

 

4. Date incident reported to Trustee Board. 

 

5. Date incident reported to the relevant charity regulator. 

 

6. Further action taken/being taken 
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